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Policy 6.18 
 

Request for Public Records Policy 

In compliance with NC General Statutes Chapter 132, Beaufort County Community 
College maintains and recognizes that public records and information made or received 
pursuant to NC law or ordinance in connection with the transaction of public business not 
classified as confidential communications and information are the property of the people. 
Confidential communications and information as defined by NC General Statutes are not 
for public dissemination and will be maintained in accordance with these laws.  The 
president of the college shall be deemed the custodian of all public records for the 
College. 

The people may obtain copies of Beaufort County Community College public records and 
information free or at the actual cost of reproducing the public record or public information. 
Actual cost is limited to direct, chargeable costs related to the reproduction of a public 
record as determined by generally acceptable accounting principles.   

All requests for public information are to be presented to the Beaufort County Community 
College Public Relations Office. Persons requesting copies of public records may elect to 
obtain them in any and all media in which the college is routinely capable of providing 
them. The College may assess different fees for different media as prescribed by law. 
The Public Relations Office will maintain a record of requests for public information and 
its dissemination of the requested information. 

The Public Relations Office shall arrange for public records to be inspected and examined 
at reasonable times during its normal working hours and under reasonable supervision of 
any person and shall, as promptly as possible, furnish copies thereof upon payment of 
any fees as may be prescribed by law. If it is necessary to separate confidential from non-
confidential information in order to permit the inspection, examination, or copying of the 
public records, the College shall bear the cost of such separation. 

Some examples (not to be interpreted as a complete listing) of confidential information as 
defined in NC General Statutes Chapter 132 include: 

• Confidential communications by legal counsel 

• Minutes of Board of Trustee closed sessions (also referenced in NC General Statute 
143) 

• Actual address and telephone number of a program participant 

• Personally identifiable admissions information 

• Electronically captured image of an individual’s signature, date of birth, driver’s license 
number, or a portion of an individual’s social security number 

• College emergency response plans and related records 

(NC § Chapters 132 and 143) 
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References 

Legal References: N.C.G.S. Chapter 132 
 

SACSCOC References: Enter SACSCOC references here 
 

Cross References:  

• Dissemination of Public Records and Information Procedure 

• Student Records and Privacy Rights Procedure 

• Student Records and Privacy Rights Policy 

• Rights to Privacy Policy 

• Email Retention Policy 

• HR Selection Committee Procedure 

• Scholarship Committee Confidentiality Procedure 

• Emergency Grant Committee Confidentiality Procedure 

• Confidentiality Procedure 

• Confidentiality Policy 

• Personnel Files Policy 

 

History 
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Board of Trustees Review/Approval Dates: 2/5/2013 
 

Implementation Dates: Enter date(s) here 

https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=Ls9l6mkkV%2bsA1WaV7UPFz%2fbusjS%2b2k%2fEtoATB33C3YE%3d&docid=05366181071104f8eb9f3f9d9404e9526
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=vwjv%2fYHaTNtNTOnFj6n8IK1LLvuA%2bSxisbFAYUUXQ4w%3d&docid=058a10935970e4b75b19fe506981f6c84
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=NoMJ2CayxcWKDOB4X5QLbC0YZeqZVksfgXtU%2fLcmhe4%3d&docid=0d2b3cc91753c4b46b07ca4443bc6f48a
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=kWfwzLZ%2fjjy0h04rFjf9dqKaUQHX0NwO9YlJmknUExE%3d&docid=0b9a3936b5af54eb6bd2f7ac00e23d87a
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=AmRvl6rCh1FPyIusPPeej3OHmafK4IQ4kx63kVMY%2big%3d&docid=0358ec458c5d64e87a186c5168ff7793b
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=naXEdeIqLZyK5MJSobsFvFf4QTX%2feyTdMnuTl%2fCB8RU%3d&docid=0e119d5ef5f654e64bf791b49aec85a3e
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=6bXSsKcnP4m91DpcxC%2bhAdShSlfK7SHg5DbK0Vlh5gU%3d&docid=092b42ac2ef164bae9ff9d6b7f4f713ed
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=3cZGSXEOCSES0z%2bSZqgSPPVglcW60wWDgbUUFrFzjtk%3d&docid=0192dd754b9c6424e978c05f71faf4cd2
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=gk6%2bxa53g2uu8uwCIWaTAi4EBw98MpEJSf4ideQyzpI%3d&docid=06f3f251c0cc94539acadaa3564112bec
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=GThv9%2bh3cs7yx1Vp5DHd9xOYtByzJLea7a6OzrSnWLY%3d&docid=00a84cc6369b04774bbdf89dc121d4835
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=sOBNR9b%2fdRNqm0tSzRrp4gV2JRldAkwOdLVU8UV4LC8%3d&docid=0d95fcad92ff74c2fa754385ff06af8ef

	Policy 6.18
	References
	Legal References: N.C.G.S. Chapter 132
	SACSCOC References: Enter SACSCOC references here
	Cross References:
	 Dissemination of Public Records and Information Procedure
	 Student Records and Privacy Rights Procedure
	 Student Records and Privacy Rights Policy
	 Rights to Privacy Policy
	 Email Retention Policy
	 HR Selection Committee Procedure
	 Scholarship Committee Confidentiality Procedure
	 Emergency Grant Committee Confidentiality Procedure
	 Confidentiality Procedure
	 Confidentiality Policy
	 Personnel Files Policy
	History
	Senior Staff Review/Approval Dates: 2/5/2013
	Board of Trustees Review/Approval Dates: 2/5/2013
	Implementation Dates: Enter date(s) here


